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Thrussington Church of England Primary School.
SPECIFIC INSTRUCTIONS FOR STAFF ON HOW TO IMPLEMENT AND

OPERATE THE BEHAVIOUR POLICY.

WHOLE SCHOOL RULES AND REWARDS.
 Please display the rules prominently and refer to them often. Please note that

the rule “helping to look after the environment” is amplified in the school’s
 Eco-code.
 Please award rewards to children who keep the rules. Rewards can be given for

good, academic work as well as for good behaviour since one of the rules is to
“always try our best and work hard”.

 All adults (volunteers, support staff, lunchtime supervisors and teaching staff
and governors) are encouraged to acknowledge good behaviour and can award,
or recommend a reward to any child setting a good example in the following
rules.

 A house point is in the form of a personally- named, laminated token, which
must be signed by the adult to accredit it.

 Points are not removed – they have been awarded for an act of good behaviour.

INDIVIDUAL REWARDS.
 Each class determines its own reward system for the individual members of the

class.
 It is advised that the Reward chart is prominently displayed. Teaching staff will

decide how to acknowledge success.
 “Star of the Week” is the recognition of sustained good behaviour by children

and will be acknowledged during whole school assembly, each Friday. The
child(ren) will receive the accolade and retain it for a whole week. It will be
communicated to the wider community through display on the outside notice
board.

OTHER REWARDS.
 Children’s exemplary behaviour should be brought to the attention of the

Headteacher, which may warrant a “Certificate of Merit” to be communicated
with the home.

 Verbal praise.
 Stickers.
 Letters home from the class or Headteacher *
 Celebration Certificates.
 Other special incentives or privileges.

 Letters need to be discussed with the Headteacher on an individual basis.
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SCHOOL-WIDE SANCTIONS.
 If a child is misbehaving, refer them to the rule(s) they are breaking.
 It is important, for the sake of certainty and fairness that the children

understand the rules. They have an understanding of the implications of their
actions. This enforces the school’s observance of rights and responsibilities.

 The school has identified three “levels of seriousness” for misbehaviour: low,
medium and high. The rationale for the different levels is :

- Low level: behaviour that is impolite or inconsiderate.
- Medium level: disruptive or anti-social behaviour.
- High level: totally unacceptable behaviour.

 Please refer to the full list of examples attached.
 Please display the sanctions prominently and refer to them, frequently, so that

children become very familiar with the examples of misbehaviour and the
related consequences.

 It is vitally important for all adults operate the whole-school sanctions with
consistency. Children must not think that they can “get away” with choosing to
break the rules at any time.

SANCTIONS IN PRACTICE.
 You do not need to study the levels of seriousness since you will know them

instinctively! (If in doubt, however, refer to the rationale).
 Remember that most children know the rules and are making a choice to break

them. Extra considerations may have to be given to very young children and
those with special educational needs.

 The sanctions do not have to be regarded in order. Please use your discretion to
choose any appropriate sanction from the Level of Seriousness.

 On occasions it may be appropriate to work through the sanctions in order, e.g.
an individual child choosing to repeat the same behaviour.

 Loss of privilege appears at low and medium level of seriousness and usually
covers any other non-specific sanction that may be considered appropriate, e.g
moving to a different table or being restricted to a specific place in the
playground/field, depending on where the transgression has taken place.

RECORDED WARNINGS.
 One of the school’s more serious sanctions is a recorded warning. There are

two levels of recorded warning: Class and Headteacher.

Class recorded warnings.
 Each class teacher needs to maintain a written record of warnings for children

in their class.
 The precise method/format is left to the discretion of individual teachers. A

uniform method is not prescribed since it needs to be appropriate to the age of
the children and it must be practical and manageable for the individual teacher.

 The purpose of the behaviour policy is to promote good behaviour, so teachers,
therefore, are encouraged to provide children with a way of having their
recorded warning erased, usually resulting from an improvement in the type of
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behaviour which amounted to the transgression and the warning, in the first
place.

 Three, on-going class recorded warnings will automatically result in a
Headteacher’s recorded warning.

Headteacher’s recorded warning.
 Three on-going class teacher’s recorded warnings automatically trigger a

Headteacher’s recorded warning. Some serious misbehaviour can lead,
directly, to a Headteacher’s recorded warning.

 Children will be sent to the Headteacher, who will record the warning.
 Headteacher’s warnings are not erased. Instead, they are retained in case they

are needed as evidence of patterns of misbehaviour.
 Three Headteacher’s recorded warnings initiate formal contact with parents.

LUNCHTIME.
 Lunchtime supervisors follow the same school-wide behaviour policy.
 Lunchtime supervisors use the same system of token awards.

- Please award to children setting a good example in the following
rules.

 Children who choose to misbehave at a high level of seriousness are to be
removed, immediately, from the classroom and sent to a class teacher in the
first instance. Repeated medium level of seriousness can be considered as
being high level at the individual’s discretion.

 Lunchtime supervisors contribute to a warning and reward record. The
Headteacher will inspect this on a regular basis.
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APPENDIX OF FULL LIST OF SANCTIONS.
Low level of seriousness.

 Climbing on trees.
 Climbing over/through fence and

entering adjacent property without
permission.

 Climbing over school wall on to
pavement outside school premises.

 Entering school premises without
permission.

 Forgetting essential equipment,
such as P.E. kit.

 Running inside the school.
 Talking in class to cause

disturbance.
 Wasting time or resources.
 Breaking other school or class

rules.

Low level of sanctions.
 Polite reminder.
 Verbal warning.
 Class recorded warning.
 Miss five minutes of playtime at

playtime or at lunchtime.
 Loss of privilege.

Medium level of seriousness.
 Repeated low level misbehaviour.
 Answering back.
 Bad language.
 Being in an unsupervised or

inappropriate area of the school or
grounds without permission,
including playing in the wrong
places.

 Being sneaky.
 Leaving litter.
 Copying other people’s work.
 Encouraging others to misbehave.
 Interfering with property.
 Keeping quiet about something

when you know you should tell.
 Leaving your classroom or play

area without permission.
 Lying.
 Making threats.
 Interfering with gates or doors.
 Misusing the toilets.
 Name calling.
 Not doing as you are asked.
 Preventing other children from

working, playing or doing as they
have been asked.

 Provoking people.
 Pushing.
 Putting people down, e.g. through

Medium level sanctions.
 Verbal warning.
 Class recorded warning.
 Miss playtime/ playtime at

lunchtime.
 Loss of privileges.
 Discussion between class teacher

and parents/carers.
 Verbal warning from the

Headteacher.
 Headteacher’s recorded warning.
 Letter home to parents/carers.

Notes on recorded warnings:
- 3 class recorded

warnings automatically
result in a Headteacher’s
recorded warning.

- Headteacher’s recorded
warnings are never
erased.
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mocking, sarcasm etc.
 Throwing objects around the room

or throwing dust or grass outside.
 Trying to get other people into

trouble.
 Writing on tables or defacing

property.

- 3 Headteacher’s
recorded warnings
automatically result in
parents/carers being
formally contacted.

High level of seriousness.
 Repeated medium level

misbehaviour.
 Causing physical harm, kicking,

hitting or fighting.
 Deliberate, repeated swearing.
 Encouraging others to be violent.
 Lying without ever telling the

truth.
 Not respecting other people’s

faith.
 Taking other people’s things,

stealing.
 Throwing objects intending to or

careless as to whether they cause
injury or damage.

 Racism, hatred or bullying,
including internet bullying.

High level sanctions..
 Discussion with the Headteacher

who will inform parents/carers.
 Interview with parents/carers and

child.
 Exclusion from school at

lunchtime.
 Exclusion from school for timed

period.
 Permanent exclusion.


